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SCHOOL POLICIES

WELCOME


This handbook is an effort by the administration to provide students with guidelines relating to school life and to answer many of the questions which inevitably come to mind regarding school policy, rules, and regulations.


Our school welcomes you, and we hope that you will always be conscious of the traditions and spirit that make Newman Middle School outstanding.

MESSAGE FROM THE PRINCIPAL:


Welcome to Newman Middle School.  Last year was an amazingly successful year, and I am excited to start a new year as your principal.  I feel like I am truly blessed to be able to work with such great students, great teachers, and great parents.  

Our school has been designated as a “Title I school wide” school.  This means that every student at Newman Middle School will get extra assistance in Math and Reading.  Our program utilizes computer software that helps to remediate those students that need help getting to grade level and enriches and pushes the students that are at, or above grade level.  

We continue to monitor our progress in all areas including test scores.  We would like to remind our patrons that test scores are only one aspect of a school’s overall success.  We take great pride in helping to develop all areas of our students’ lives.  This can be summed up by our mission statement, written on the next page.  One of our main points of impact this year will be working with students to develop and exhibit Respect to each and every individual that walks into the building.  

This year our theme is “RODEO:  Reaching Out through Daily Educational Opportunities!”  This theme will continue our emphasis on Academics, Attitude, Arts, Activities, and Athletics.  This year is going to be a great year, with many new ideas and concepts being implemented.  We are very excited about the upcoming year and are proud to be a part of the Skiatook Public School System.
GO DAWGS!
Steve Cantrell
Principal
MISSION STATEMENT


Newman Middle School will provide a safe and positive learning environment where students are:  Challenged to do their best, Encouraged to develop meaningful educational relationships, and Equipped with the knowledge and skills to be successful.

PHILOSOPHY OF SKIATOOK PUBLIC SCHOOLS

We believe that education is the foundation of our democratic society and should be designed to fit the needs of the students assessed by the school, the family and the community.  We recognize that the educational necessities of individuals vary and that guidance is a very important part of education. Regardless of any variable, each student should be given the opportunity to develop to the fullest extent those abilities, qualities, knowledge, and skills which are essential to the student becoming a self-supporting citizen and a worthy contributor to his/her fellow man. 

We believe that education must be flexible to keep pace with an ever-changing society. We recognize that an educational program of curriculum content, methods and activities should aim toward the growth of intellectual, physical, moral, social and aesthetic concepts; the development of desirable attitudes and appreciations; the motivation of intellectual competency; and the preparation for living in a competitive society. We believe that the personal and professional goals of educators should be excellence in preparation and in example as well as high standards in performance in carrying out the philosophy of the school district.

Useful Phone Numbers 

Administration Education Service Center 396-1792 

Dr. Gary Johnson, Superintendent 

Steve Williams, Assistant Superintendent 

High School (Grades 9-12)  396-1790 

Donna Brogan, Principal 
Will Parker, Assistant Principal

Kerry Sitton, Assistant Principal

Newman Middle School (Grades 6-8)  396-2307 

Steve Cantrell, Principal 

Amy Moyer, Assistant Principal 

Intermediate Elementary (Grades 3-5) 396-5745 

Tim Buck, Principal 

Marrs Elementary (Grades PK-2)  396-2295 

Joyce Jech, Principal 

Jech Early Childhood Center 396-5730 

Joyce Jech, Principal 

Administrative Office Hours: 7:45 A.M—3:15 P.M. 
ATTENDANCE


Regular attendance is most important in the building of a successful middle school career.  The daily experience gained from regular school attendance is necessary for students to gain mastery of class curriculum. The maximum number of days that a student may be absent and still receive credit for the semester is twelve.  The maximum includes both excused and unexcused absences.  It does not include student activities.  On the thirteenth absence in a class, the student may lose credit in that class.  Any absence for which the attendance office receives a doctor’s documentation will not count as one of a student’s twelve.  Doctor documentation will be accepted only for those absences that were reported as illness.  Absences for court appearances required by subpoenas and funerals of immediate family members will not count as one of a student’s twelve absences.  
ABSENTEES

1. Anytime a student is absent from school, please call the attendance office (396-2307 Ex. 105) each day he/she is absent.

Notes, other than medical notes, will not be accepted.
2.  Any student who is absent is considered unexcused unless a parent calls the attendance office within 24 hours.  

3.
If an absence is anticipated, please clear the absence ahead of time with the attendance office.  Parents who will be out of town and unable to contact the attendance office in case their student is absent must contact the attendance office before leaving town and designate the person/persons responsible for clearing their student’s absence while they are unavailable.

4. For each day a student is excused from school, he/she will have a day to make up his/her work.

5. Anytime a student leaves campus after 8:00 a.m., he/she must check out through the attendance office.  If a student leaves campus without checking out, he/she will be considered truant.

6. Anytime a student arrives after 8:00 a.m., he/she must check in with the attendance office.  

MAKE-UP WORK

School work missed because of an excused absence is to be made up by the student.  It is the responsibility of the student to check with the teachers to see what work was missed and when it is due.  A student going on a field trip, or an activity trip must check before the trip with his/her teachers for his/her assignments.  The student will receive full credit for the make-up work when it is turned in, on or before the specified time. Student progress can be determined on classroll.com or a parent may contact the teacher.   Upon returning to school after an excused or explained absence, a student is allowed one day to make up work for each day missed. In the case of an unexcused absence, no work may be made up. A student receives one-half credit for work turned in one day late.  Any exception to this policy must be made through the principal’s office.
TARDINESS TO CLASS

Policy by Semester
First Hour tardies will be taken care of in the office.  Tardies to hours 2-6 will be taken care of by the teacher.  Beginning with tardy number 4, students will be sent to the office for discipline.
A.  Tardies one-three

No penalty

B.  Tardies four-six


One day of Silent Lunch
C.  Tardies seven - eight

One day of Saturday School

D.  Tardy nine


Two days of Saturday School
E.  Tardy ten



One day of AEP

F.  Tardies over ten


Two days of AEP

TRUANCY



A truancy occurs when a student is absent without parents’ knowledge or approval, or a student is not in his/her assigned class during the designated time.  The policy for truancy is as follows:

1.  First Offense

A student who is truant one, two, or three hours will receive one  day of Saturday School. 



 A student truant more than three hours will receive two days of Saturday School.
2.  Repeat Offenses

Alternative educational placement (AEP) / out-of- school suspension
CLOSED CAMPUS POLICY


The campus at Newman Middle School will be closed from the time a student arrives on campus until school has been dismissed.  The parking lot, bus loop, and courtyard will be off limits to students during this time.  


Any student in the parking lot during this time will be in violation of the Closed Campus Policy.  Whether the student has actually left the campus or not will not be an issue.  The punishment for violation of the Closed Campus Policy will be the same as the truancy policy.

AWARDS ASSEMBLY

An awards assembly is conducted each spring to acknowledge subject matter achievement, Superintendent’s Honor Roll, and other awards.
Semester Tests


Semester tests are mandatory. Semester tests are usually given on the last two days of each semester. The test schedule is announced approximately one month prior to the tests. If a student is absent on a semester test day, he/she must make up the test(s) on the day he/she returns to school. For an excused absence at the end of the school year semester, the student will have ten school/business days to make up semester test(s) and turn in any school make-up work not completed due to absences. This extension of time must be approved in advance by the principal.  Due to the fact that administering semester tests early has a detrimental effect on student attendance, semester tests will not be administered prior to the actual test day.
Proficiency-based Promotion Testing Program


Skiatook Schools uses the Proficiency-based Promotion Testing Program for grade/subject advancement. Proficiency test scores must be 90% or above and non-accredited school must be 70% or above. The counseling office has additional information and test dates. 

Reading Proficiency Test


A student attempting an Oklahoma driver’s test must pass the Reading Proficiency Test usually administered in the eighth grade. The counseling office has additional information and test dates.  
HALL PASSES

Any student out of the classroom for any reason must have his/her planner signed by the teacher.

VISITORS


All visitors are to report to the central office for clearance to the buildings.  Student visitors are not permitted in any classroom unless their visit is related to a school activity.  A parent needing to see his/her child during the school day should report to the office.  Should anyone other than a parent request to see a student, the parent will be notified in order to grant permission.

MEDICATION


Students who are on prescribed medication are required to have on file in the Nurse’s office a note to that effect.  The note must be signed by the student’s parent or the student’s doctor.

DISTRIBUTION OF MEDICATION

Prescription and over-the-counter medicines are to be turned in to the school nurse/secretary immediately upon the student’s arrival to school.  A student may not have medications on his/her person during the school day.

Medications will only be distributed by the Principal’s office between classes.

Either Parent, if both parents have legal custody or the parent having legal custody, or the legal guardian of a minor may authorize, in writing, a school administrator or designated employees to administer a non-prescription medicine and “filled prescription medicine.”

A student prohibited from attending school due to head lice is required to be cleared by the proper school authority before returning to school. 

The Following Procedures Will Be Followed Pertaining to the Control and Storage of Student Medication.  

1. Medication will be logged in when brought to the school. When medication is brought into the office, school personnel will inventory the medication with parent/guardian and student as witness to the inventory.  A copy of that transaction will be retained by the school and a copy given to the parent/guardian. 

2. All medication will be kept in one secure central location at each building site.  This will be a locked cabinet.

3. The medicine cabinet will be inventoried on a regular basis by the nurse and office personnel.

4. A log in sheet will be added to the back of the parental consent form.

5. Keys to the cabinet will only be given to the school nurse and the main office personnel.

DRUGS


Use of illicit drugs and unlawful possession and use of alcohol is wrong and harmful.  Students are prohibited from using, being under the influence of, possessing, furnishing, distributing, selling, conspiring to sell or possess or being in the chain of sale or distribution of alcoholic beverages, non-intoxication alcoholic beverages (as defined by Oklahoma law, i.e., 3.2 beer), illegal or illicit drugs, or other mood-altering substances at school, while on school vehicles or at any school-sponsored event.  “Illicit drugs” include steroids and prescription and over-the-counter medications being used for an abusive purpose, i.e., when they are not used in compliance with the prescription or directions for use and are not being used to treat a current health condition of the student.  “Mood-altering substances” include paint, glue, aerosol sprays, and similar substances.  Violation of this rule will result in imposition of disciplinary measures, which may include suspension for the remainder of the current semester and the following semester.  The length of a student suspension for violation of this rule may be shortened in some cases at the discretion of the building principal provided that the suspended student completes the school drug and alcohol counseling and provides a negative drug test on a specified date by the school appointed testing company.  Student violation of this rule which also constitutes illegal conduct will be reported to law enforcement authorities.  
EXTRACURRICULAR ACTIVITIES,

CLUBS, AND ORGANIZATIONS


Clubs and other organizations are offered on a voluntary basis.  Wholehearted participation in these activities is encouraged.  In order to attend practice or participate in an extracurricular activity, a student must be in attendance three hours on the day of the activity and the day after.  Failure to be in attendance will result in the student being withheld from the activity (absent day of activity) or from the next activity (absent day after activity).  A student who is ineligible in any class may not participate in any field trip or other extracurricular activity until he/she is making passing grades in all classes.  An involved student is conscious of the image of his/her school and seeks to promote respect and pride in its programs.


All clubs are required to maintain a charter or constitution and to function in accordance with its guidelines.  A student appealing a teacher’s/sponsor’s/coach’s decision cannot participate in extracurricular activities until the appeal process has been completed
SCHOOL DAY


The school doors will be open on arrival of the first bus.  Students are expected to be in class before the 8:05 a.m. (tardy) bell rings.  School is dismissed at 2:50 p.m.  Students are not to have food or drink in the halls, classrooms, or offices at anytime.  Students are not allowed to have electronic devices (Cell Phones, CD / MP3 Players, or IPods) during the school day.  The school is not responsible for lost or stolen electronic devices.  Electronic devices used during the school day will be confiscated and delivered to the principal’s office.  Repeat offenses may be subject to the principal holding the device for a 24 hour period and/or retrieval by the custodial parent.
** The school will provide supervision from 20 minutes before school until 20 minutes after school. **

DRESS AND GROOMING POLICIES


The school policies are the result of the cooperative effort of the students, faculty, parents and the administration.  It is understandable that a policy be established to prohibit extreme styles and designs in clothing which might disrupt the education process or endanger the health and safety of pupils.  The following dress and grooming policy applies at school, while on school vehicles, or going to or from or attending school events.

1. Students will not wear clothing or accessories that display pictures, lettering, or numbering that is profane, vulgar, repulsive, obscene, or that advertises or promotes dangerous weapons, tobacco, alcoholic beverage, low-point beer, drugs drug related items, or paraphernalia.  Midriffs, halter tops, backless dresses are not permitted. Sleeveless garments resembling tank tops must be at least 2 ½ inches wide, and not gap open below the student’s arm.
2. Shorts, skirts, and dresses must be no more than six inches from the floor when measured while the student is in a kneeling position. 
3. Shorts from the end of fall break until the return from spring break. 

4. Biker shorts, inappropriately split shorts, and shorts made of form fitting or stretch material are not to be worn as an outer garment.

5. Apparel worn under an outer garment, i.e. Leggings, does not affect the appropriateness of its length. 

6. See-through clothing. 

7. Clothing with rips or tears at or above six inches from the knee.

8. All students are required to wear shoes.

9. Students will wear their hair clean and well-groomed.  Unnatural colors and/or unnatural multicolored hair will not be permitted.  Extreme hair styles that disrupt the educational process or endanger the health and safety of students will not be permitted.  Students may be required to alter their hair styles to meet the requirements for participation in activities.

10. Students will not wear sunglasses, hats or caps in the school building.  The only exception will be for medical reasons.

11. Dresses, tops, and skirts must be worn in good taste.

12. Those males who choose to wear earrings must limit their style to stud earrings or small hoops.

13. Facial piercing (with the exception of the ears) is prohibited. 
14. Students are not allowed to wear chains or studded straps.


Those who wear clothes that do not conform to the guidelines will be sent home to change clothes.  After school detention may be assigned for repeat offenders.  


In interpretation of the dress code to all students, the assistant principal and principal will have total authority.  If there are situations that arise that are not specifically covered in this code, the administrator in charge will interpret the situation in light of the basic intent of this policy, and that ruling will be final until such time that the policy is revised or changed to cover that situation.

GUIDANCE AND COUNSELING PROGRAM


The purpose of the guidance and counseling program is to assist you in your decision as to where you are, where you want to be, and the best way you can accomplish that goal.  Our office and trained staff are always available to you.


Our department is, in short, solely designed for you, no matter what your area of concern.  We want you to feel free to come in any time and get to know us and we you.  Remember, if you haven’t started planning your future by now, you should be doing some serious thinking about it; let us help.  Information regarding all services offered by the counseling department is available on the school website and in the counseling office.


The counselor’s office will tentatively issue Interim Reports / Grade Reports on the following dates:



Interim Report 
-
September 4th


Interim Report 
-
September 25th



Report Card 
 
-
October 16th



Interim Report 
-
November 6th



Interim Report 
-
December 4th



Report Card
 
-
January 8th



Interim Report 
-
January 29th



Interim Report 
-
February 19th 



Report Card
 
-
March 26th



Interim Report 
-
April 16th



Interim Report 
-
May 7th



*Report Card 
-
June 4th 
*The final report card will be mailed if the student brings a self addressed stamped envelope during the last week of school.  All other report cards will be available for pick up in the main office on the above date.
SCHEDULE CHANGES


Once courses are selected, adjustments will be made on a limited basis.  The principal’s approval is required for any change. Schedules may be adjusted if any of the following qualifications are met and space is available:  

• Incomplete schedule or error

• Prerequisite for course has not been completed

• Course is out of sequence 

• Dropping PE for band or athletics 

• Taking a more challenging course (No reversal at a later date) 

Schedules will not be adjusted for the following conditions: 

• Preference for a different teacher

• Preference for a different period, lunch period, or semester

• Preference to be with friends in class

• Change of mind about taking the course

• Failing or poor grade in course

• Fear of failure in course 

• Difficulty keeping up with work  

GRADING SCALE


In order to have consistency throughout Newman Middle School, a uniform grading scale has been adopted for use in all classes.




A



100 – 90




B



  89 – 80




C



  79 – 70




D



  69 – 60




F



  59 and below

WITHDRAWALS
Any student needing to withdraw from Newman Middle School must inform the attendance office.  Parents will be contacted.  Upon the parents’ approval, the student will receive a withdrawal form to take to his/her teachers.  When the form is complete, the student will receive all of his/her records if there are no holds on the student’s records.

CARE OF SCHOOL PROPERTY


It is essential that a wholesome respect for public property be fostered.  Students who damage or destroy school property shall be required to make complete restitution.  Other disciplinary action may be taken to insure school facilities are appropriately maintained.  Students may be ineligible to participate in after school non-academic activities until all fines and/or fees have been paid in full.  This penalty can be enforced regardless of the academic year the penalties were incurred.
STUDENT DISCIPLINE POLICY


One of the most important phases of a person’s educational development is that of learning proper behavior, cooperation, respect and self discipline.  Without these characteristics, it is difficult for a person to maintain the proper attitude to develop intellectually.  It is the school’s responsibility as a part of the total educational process to assist the student in the development of self-discipline.  In the process, sometimes it becomes necessary to impose penalties on students for inappropriate or abnormal behavior that interferes with the educational process.


The following are methods by which discipline problems will be handled:

1. Counseling – May involve the classroom teacher, counselor, or administrator.

2. Encore (after school detention) – Students will be required to make up time before or after school.  
3. Extra Work Assignments – Teachers may assign additional work within a curriculum area.

4. Alternative Educational Placement (AEP)– Students will be allowed to come to school but will be isolated or restricted from the main flow of daily routine.  For every three days of AEP the student will be required to attend a one hour counseling session with our school counselors.
5. Out-of-School Suspension – The principal shall have the authority to assign alternative educational placement or suspend out of school any student who engages in the following behavior at school, while on school vehicles, or going to or from or attending school events:

· Arson

· Cheating

· Conduct that threatens or jeopardizes the safety of others

· Cutting class or sleeping, eating, or refusing to work in class

· Disruption of the educational process or operation of the school

· Excessive detentions

· Extortion

· Failure to attend assigned detention, alternative educational placement, or other disciplinary assignment without approval

· Failure to comply with state immunization records

· False reports or false calls

· Fighting

· Forgery

· Gambling

· Hazings (initiations) in connection with any school activity 

· Immorality

· Inappropriate attire

· Inappropriate behavior or gestures

· Inappropriate public behavior

· Indecent exposure

· Obscene language

· Physical or verbal abuse

· Plagiarism

· Possession of a caustic substance

· Possession of obscene materials

· Use of a wireless telecommunication device

· Possession, threat, or use of a dangerous weapon and related instrumentalities (i.e., bullets, shells, gun powder, pellets, etc.)

· Possession, use, distribution, sale, conspiracy to sell or possess or being in the chain of sale or distribution, or being under the influence of alcoholic beverages, low-point beer (as defined by Oklahoma law, i.e., 3.2 beer), and /or controlled substances, and/or paraphernalia

· Profanity

· Sexual or other harassment of individuals including, but not limited to, students, school employees, or volunteers

· Theft

· Threatening behavior (whether involving written, verbal, or physical actions)

· Truancy

· Use or possession of tobacco in any form

· Use or possession of missing or stolen property if property is reasonably suspected to have been taken from a student, a school employee, or the school

· Using racial, ethnic, or sexual epithets

· Vandalism

· Violation of the Board of Education policies, rules or regulations, or violation of school rules and regulations

· Vulgarity

· Willful damage to school property

· Willful disobedience of a directive of any school official

· Willful failure to respect authority



In addition, conduct occurring outside of the normal school day or off school property that has a direct and immediate negative effect on the discipline or educational process or effectiveness of the school, will also result in disciplinary action, which may include in-school placement options or out-of-school suspension.



Students found in violation of any of the above may be suspended out of school for a definite period of time, which shall not extend beyond the current school semester and the succeeding school semester, except that any student who is determined to have brought a firearm to a school under the jurisdiction of the School District shall be suspended out of school for a period of not less than one calendar year.  Participation in the school’s extracurricular activities is a privilege, not a right.  When a student’s behavior warrants, by determination of the principal, an out-of-school suspension, the student immediately, notwithstanding the filing of an appeal, forfeits the privilege of participating in all extracurricular activities of the school.  In addition, when the principal determines to impose alternative in-school placement or other correctional measures against a student, the student will not be permitted to participate in any extracurricular activities offered by the school during the term of the discipline unless, in the sole judgment of the principal, such participation is appropriate given the nature of the student’s offense.



Suspensions from one to ten days are considered short-term suspensions.  Suspensions resulting in more than ten days are considered long term.  Students that are under suspension will still receive all academic coursework during the duration of the suspension.

The number of Short Term alternative educational placements/suspensions for any offense may be: 




1 day alternative educational placement / suspension



3 day alternative educational placement / suspension



5 day alternative educational placement / suspension



10 day alternative educational placement / suspension
For first time offenses resulting in an out of school suspension, at the principal’s discretion the suspension may be shortened with the addition of an appropriate, school approved counseling/education program.  (i.e. A five day suspension for fighting may be reduced to three with the completion of the school conflict resolution program, or a semester long suspension for violation of the school substance abuse policy may be reduced to nine weeks with the completion of a school approved counseling program.)    

SEARCH AND SEIZURE


Pursuant to Okla. Stat. Tit. 24, S 102 (1991), the Board of Education of the Skiatook School District has adopted a student search and seizure policy.  The policy authorizes the school principal or his/her designee to detain and search any student and any property in the student’s possession in which a violation of the law or school rules has occurred or is occurring.  In addition, school personnel may open and search school lockers, desks, and other school property at any time and without cause.  Students have no reasonable expectation of privacy rights in the contents of school lockers, desks, and other school property.


  Any student who refuses to peaceably submit to a search when requested to do so may be suspended out of school for such refusal.

SEXUAL HARASSMENT


All students, employees, and Board members are strictly prohibited from engaging in any form of sexual harassment of any student, employee, applicant for employment, vendor representative, or patron of the School District.  In the case of a student of the School District, “sexual harassment” is defined as unwelcome sexual advances, requests for sexual favors, and other unwelcome verbal or physical conduct of a sexual nature by any person towards a student.   Any student engaging in sexual harassment is subject to any and all disciplinary action which may be imposed under the School District’s Policy on Student Behavior.  Any employee or student who is or has been subjected to sexual harassment or knows of any student or employee who is or has been subjected to sexual harassment shall immediately report all such incidents to either the superintendent, assistant superintendent, principal, assistant principal, or any Board member of the School District.  If a report of an incident needs to be made after normal school hours, the above-listed individuals may be contacted at home.  It is preferred that all such reports be made in person or in writing signed by the reporting party.  However, in order to encourage full, complete, and immediate reporting of such prohibited activities, any person may report such incidents in writing and anonymously by mailing such reports to the personal attention of any of the above-designated persons.  All such reports should state the name of the alleged harassing student, employee, or Board member, the person(s) being harassed, the nature, contacts and extent of the prohibited activity, the dates of the prohibited activity, and any other information necessary to a full report and investigation of the matter.  The School District will investigate all reports.

Possession of Dangerous Weapons in School

The Gun-Free Schools Act, a federal law, states that any student

who brings a firearm to school must be expelled from school for a period of not less than one year.  Possession of a dangerous weapon includes, but is not limited to, any person having a dangerous weapon: 

• On his/her person. 

• In his/her locker. 

• In his/her vehicle. 

• Held by another person for his/her benefit. 

• At any place on school property, a school bus or vehicle, or at a school activity with such person’s knowledge of the weapon’s location. 

Any student in possession of a dangerous weapon, or replica or facsimile of a dangerous weapon may be placed under immediate suspension from school pending an investigation.  Students violating this policy may be suspended from school pending an investigation. Students violating this policy may be suspended from school or turned over to legal authorities; and/or additionally, school administrative staff members may seek to file criminal charges against the student. 

DUE PROCESS AND STUDENT SUSPENSION PROCEEDINGS


Alternative educational placement, detention, and similar disciplinary options or correctional measures are not considered by law to be out-of-school suspension and do not require or involve the due process procedures.

APPEALING SUSPENSIONS
Any student who has been suspended may appeal the suspension to the suspension committee.  The following procedures shall govern the appellate process:
· The student, or the student’s parent(s), shall notify the superintendent in writing within five (5) days of the receipt of the written suspension notice of the intent to appeal the suspension.
· Upon receiving the notice of a student’s or student’s parent(s) intent to appeal, the superintendent shall advise the suspension committee.  The appeal shall be heard within ten days from the date the notice of intent is filed with the superintendent.

· The decision of the committee is final for short term suspensions (ten days or less).  If the student, or the student’s parent(s) wish to appeal the suspension committee’s decision for a long-term suspension, the superintendent shall be notified in writing within five (5) days of the receipt of the hearing decision.

· The superintendent upon receipt of notice shall notify the board of education, and the appeal shall be heard at the next board meeting or within ten days of receipt of the intent to appeal, whichever comes first.

The suspension committee or the board of education may uphold the suspension, modify the terms of the suspension or overrule the suspension.  The student and the student’s parent(s) shall be notified within five school days of the decision.
 CHILD NUTRITION PROGRAM

An account will be assigned to each student. The student’s ID number will be his/her lunch account number. Free and Reduced Meal Applications are available in the cafeteria, counselor office, and main school office. One application per household is required. All information must be COMPLETELY filled out to process applications.  Parents, legal guardians, or students may credit their accounts in any amount.  Parents have internet accessibility through www.ezschoolpay.com to credit or retrieve information on their child’s account. Skiatook Public Schools uses CheckLINQ to collect insufficient funds. A $30.00 service fee will be charged.

Child Nutrition Policy for Charging Meals:

Students K-5th must maintain a balance of $7.50, students 6-12th must maintain a balance of $8.75, and adults must maintain a balance of $12.50, which is equivalent to five (5) meals. When the account reaches this amount, a low balance notice will be issued stating when the account will be closed.  Account balance notices will be issued weekly.  Students and staff are allowed (3) charges. The Child Nutrition Program will provide a cheese sandwich with milk when an account has been closed.

                                         Daily Charges for Meals:

Student Breakfast (K-5th) - $1.25 / (6th-12th)- $1.50
Student Lunch- (K-5th) - $1.75 / (6th-12th) - $2.00                                         

Adult Breakfast  - $2.25    Adult Lunch  - $3.00

Reduced Meal Breakfast- $.30 / Lunch- $.40

All students purchasing a second meal will pay full price for breakfast and/or lunch. 

Students are provided well-balanced meals that meet all state and federal guidelines. Parents are welcomed to eat with their children, but we do ask that the school cafeteria manager be notified in advance.  Please contact Dianne Boggs, Child Nutrition Director, at 396-1792 x106 for further assistance.

TRANSPORTATION

 (Buses) 

A student who rides the bus is expected to behave in the same way as in the classroom. The driver should be treated with the same level of respect as a teacher.

Rules for Passengers 

• Use a safe route in walking to the bus stop. 

• Get to the bus stop on time. 

• Stay off the street or road while waiting for the bus. 

• Use the handrail when getting on or off the bus. 

• Take your seat quickly. 

• Stay seated while the bus is in motion. 

• Keep the aisle clear. 

• Be completely silent at railroad crossings. 

• Be careful when leaving your bus stop. 

• Obey the bus driver. 

DO NOT: 

• Throw things out the bus window. 

• Open the windows without the driver’s permission. 

• Eat or drink on the bus. 

• Be loud or boisterous. 

• Roughhouse or horseplay. 

• Cross immediately in front of the bus. 

• Stick your arms out the window. 

• Bring a knife onto the bus. 

• Bring large items such as balloons that could block the driver’s view onto the bus. 


Unauthorized riders must get permission (a bus pass), from the Principal, to ride any bus.  Non-bus riders cannot ride to another student’s home. A student may not ride a bus to attend a party or other non-school sponsored activity. 

Bus Discipline Procedures 

Upon receiving the first substantiated discipline referral, the student will be verbally (orally) warned and placed on probation unless a major offense occurred. In that case it will be the principal’s discretion from five days to a semester plus one of not riding.  


On the second substantiated discipline referral, the student will lose riding privileges for a period of five days unless a major offense occurred. 

On the third substantiated discipline referral, the student will lose riding privileges for the remainder of the semester, plus possibly the entire next semester. A major offense is any act that places school property in immediate danger, such as, but not limited to, fighting on the bus, behaving in a manner which may cause the driver to drive unsafely, and vandalizing the bus.

TOBACCO POLICY


Students are not allowed to use tobacco or be in possession of tobacco in school buildings, school vehicles (buses), or on the school campus.  Violation of this policy will result in disciplinary action. 


Possession of tobacco will be defined as any form of tobacco being on a student’s person or in his/her purse, locker, or gym bag.

Possession or Use:


First Offense -
3 day alternative educational placement or Tobacco Education Classes

Second Offense -
5 day alternative educational placement / suspension

Third Offense -
10 day alternative educational placement / suspension
Immunization Requirements 

Effective fall 2000, children entering the four-year-old program must have received: 

4 DTP or a combination of DTP and DtaP 

3 OPV/IPV 

1 Varicella or documentation of having chicken pox 

1 MMR 

2 Hepatitis A 

3 Hepatitis B 

Children entering kindergarten through the 12th grade must have received: 

5 DPT or a combination of DTP and DTaP 

4 OPV 

2 MMR 

3 Hepatitis B 

2 Hepatitis A 

1 Varicella or documentation of having chicken pox 

These series take approximately 7 months to complete. Therefore, it is important to begin these series when the student is in the 6th grade. 

Every subsequent year the Hepatitis A and Hepatitis B requirements will be extended by one grade level. 

Also required to have both Hepatitis A and Hepatitis B vaccines are all students: 

• transferring from other school districts or other or other states. 

• retained in these grade levels. 

• in transitional levels between these grades. 

Emergency Drills
Drills for fire and tornado emergencies will be conducted on a regular basis. Students should read the rules and regulations for fire and severe weather drills posted in each classroom.   

Lockers

Each student will be assigned a locker. Lockers are school property; therefore, a student should not assume any right to privacy in the contents of the locker.   Locker rules are the following: 

• Lockers are not to be banged or kicked. The student will pay for excessive damage. 

• Signs and stickers should not be put on lockers, inside or outside, without permission from the principal. They must be easily removed without damage to the locker. 

• A student should place a lock on his/her locker.  The office must have the combination or a copy of the key. 

• A student should not share a locker. Each student is responsible for the contents of his/her locker. 

Student Records
(Privacy Rights of Parents and Students) 
In compliance with the regulations of the U.S. Department of Health, Education and Welfare, the Skiatook Board of Education has formulated and adopted a policy of:  

• Informing parents or the eligible student of his/her rights to inspect and review the education records of the student.
• Providing the parents and student to inspection and review of education records of the student.
• Providing the following forms at the high school principal’s office, high school secretary’s office, high school counselor’s office, assistant superintendent’s office and the superintendent’s office: 

• parental request for examination of student records 

• notification of transfer of student records 

• request for hearing on correction of student records 

• non-parental request for examination or copies of student records. 

Those signing a non-parental request must be one of the following: 

• official of another school in which the student intends to enroll 

• authorized representative of the Comptroller General of the United States 

• authorized representative of the Secretary of the U.S. Department of H.E.W. 

• administrative head of an education agency, such as a college registrar 

• Office of the Oklahoma State Department of Education 

• person connected with the student’s application for, or receipt of, financial assistance (details must be specified) 

These regulations became effective by national law in June 1976. 

Whenever a student has attained 18 years of age, or is attending an institution of postsecondary education, the rights accorded to, and the consent required, of the parent shall thereafter only be accorded to any required of the eligible student.  Information regarding privacy rights of patents and the student will be kept updated and disseminated annually. Parents and the students are encouraged to contact the office listed with any questions.  The Skiatook Board of Education takes all necessary steps to fully comply with the regulations of the U.S. Department of H.E.W. relating to educational records. 

Note: A parent or student may at any time waive any right to inspection of confidential letters and statements and review of such, related to educational records, but the school may not require that a student waive his/her rights. 
Title I Program
Parent Information


It is the policy of Skiatook Public Schools to provide families, students, and school staff, opportunities to work in partnership to help each student reach his/her potential.

1. Skiatook Public Schools and Newman Middle School will provide assistance to parents in understanding such topics as the following:

a. States’ academic content and achievement standards

b. State and local academic assessments

c. Title I, Part A requirements

d. How to monitor their child’s progress

e. How to work with teachers to improve academic achievement

f. Section 1118 (e)(2)

2. Skiatook Public Schools and Newman Middle School will provide materials and training to help parents work with their children to improve their children’s achievement.  Section 118(e)(2)

3. Skiatook Public Schools and Newman Middle School will educate teachers, student service personnel, principals, and other staff, with the assistance of parents, in how to reach out to, communicate with, and work with parents as equal partners to implement and coordinate parent programs, and build ties between parents and the school.  Section 1118 (e)(3)

4. Skiatook Public Schools and Newman Middle School must if possible coordinate and conduct activities, such as parent resource centers, or programs that encourage and support parents in more fully participating in the education of their children.  Section 118(e)(4)

5. Skiatook Public Schools and Newman Middle School will ensure that information related to school and parent programs, meetings, and other activities are sent to or made available (internet, Skiatook Journal, Skiatook Public Schools website) to parents in a format and, to the extent practical, in a language that parents can understand.  Section 118 (e)(5)

6. The parents may request and Skiatook Public Schools and Newman Middle School must provide such other reasonable support for parent involvement.  Section 118(e)(14)


Parents are invited to attend the annual Open House at Newman Middle School.  Information will be given to all parents advising them of the requirement for Skiatook Public Schools, Parental Involvement District Policy.


Parents are encouraged to participate in the planning, review, and improvement of the parental involvement policy and other policies and plans under Title I.  Section 1118 (2)(b)(2)

Bell Schedule
	PERIOD
	START
	
	END
	
	INSTRUCTION TIME

	
	
	
	
	
	

	1
	8:05
	-
	8:50
	
	45 MINUTES

	
	
	
	
	
	

	2
	8:55
	-
	9:40
	
	45 MINUTES  

	
	
	
	
	
	

	3
	9:45
	-
	10:30
	
	45 MINUTES

	TEAM TIME
	10:35
	-
	11:00
	
	25 MINUTES

	1ST LUNCH
	11:00
	-
	11:25
	
	

	4
	11:30
	-
	12:15
	
	45 MINUTES

	
	
	
	
	
	

	4
	11:05
	-
	11:50
	
	45 MINUTES

	2ND LUNCH
	11:50
	-
	12:15
	
	

	
	
	
	
	
	

	5
	12:20
	-
	1:05
	
	45 MINUTES

	
	
	
	
	
	

	6
	1:10
	-
	1:55
	
	45 MINUTES 

	
	
	
	
	
	

	7
	2:00
	-
	2:50
	
	50 MINUTES
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